


TECHNOLOGY EQUIPMENT USE AGREEMENT

I, 							 (“Employee”), acknowledge issuance of the following company property from Sterling & Sterling LLC DBA SterlingRisk (“Company”):

Issue Date (Approximate):  ____________________                     Return Date:  ______________

Description of Equipment or Property Issued to Employee by Company (Select ALL That Apply):

· Windows 10+ Pro Desktop Computer
· Windows 10+ Pro Laptop Computer
· One 24” External Monitor (+Standard Cables)
· Two 24” External Monitors (+Standard Cables)
· Webcam/Mic
· Other (Description Required): ___________________________________________________________

Shipping Address: ___________________________________________________________________________

By signing this form, I agree to the following:

1. I understand that Company shall provide remote employees (subject to approval) with a Computer Setup or additional technology equipment to be used during working hours for legitimate work-related purposes;  

2. I understand that “Computer” is defined as a desktop or laptop that is running a Windows 10+ Professional Operating System and the accessories included as part of the standard desktop or laptop package at the time of purchase.  I also understand that tablets (including the iPad), other add-on accessories (including, but not limited to, wireless keyboards and mice, non-standard cables, external hard drives, mouse pads, monitor stands, etc.), or any Computers that are running an operating system other than Windows 10+ Professional, are NOT considered covered equipment or property under this Agreement;

3. Employee must select from the equipment selections listed above, and all required documentation and approvals must be properly submitted to the SterlingRisk I.T. Department via email sent to informationtechnology@sterlingrisk.com (unless otherwise directed) in order for equipment to be ordered;

4. I understand that this equipment has been purchased for me by Company and is the sole property of Company.  If I leave the Company’s employment, or when otherwise requested by my manager, supervisor, or other appropriate SterlingRisk management personnel during that period, I agree to return all equipment specified above, within 5 business days of when request is made, in the same working condition that I received it, to the designated personnel.  If equipment is being shipped, I will provide proof of shipping to designated personnel;

5. I understand that I am solely responsible for securing and maintaining all specified equipment in good working condition while said equipment is in my possession.  This includes (but is not limited to) installing/running/maintaining up-to-date antivirus software from a reputable antivirus software vendor, ensuring that the most current Windows Operating System security patches are installed in a timely manner, and following all security and safety protocols outlined in all appropriate Company policies.  This also includes providing a safe, secure, and environmentally appropriate work area for the equipment issued to Employee by Company (including but not limited to ensuring that any computer networks or Internet related equipment that this equipment is connected to is secure), as well as ensuring that no un-authorized access takes place on or from the Equipment.

6. Employee will use the technology equipment in the manner intended, and the Computer and any other technology equipment issued to Employee by Company will be solely operated by Employee;

7. I agree to adhere to the SterlingRisk Remote Access policy, and all other applicable policies and procedures governing the use of such equipment, when accessing the Company’s systems; 

8. I will be responsible for any damage done to the equipment or related software (including normal wear and tear), as well as any associated repairs, warranty service, or software fixes;

9. I will replace or reimburse the Company for any items issued to me that are damaged, lost, stolen, vandalized, misplaced, or destroyed, at my own expense; 

10. The equipment which Employee is issued must meet the SterlingRisk I.T. Department minimum equipment requirements. Currently these requirements include that computer systems be running a Windows 10+ Professional Operating System, and that it supports dual monitor outputs.  The Employee will also need a reliable Internet Connection, with a recommended download / upload bandwidth (speed) of at least 25 MB / 25 MB.  Connections that are asymmetrical (i.e.: decent download bandwidth but low upload bandwidth, such as 25 MB / 5 MB) or connections with less than 25 MB / 25 MB of bandwidth may provide less than desired performance and connectivity.  Also, for optimal performance and reliability, it is recommended that Employee’s PC be hard-wired using an Ethernet cable directly into an Internet router, as opposed to using home Wi-Fi, which can be unreliable if not properly configured;

11. I understand that I am responsible for physically setting up the equipment (as well as obtaining and maintaining a working Internet connection, networking equipment, and any accessories and/or additional peripheral equipment) in my remote environment.  This includes being responsible for any costs specifically related to the physical installation and/or placement of such systems, services or equipment;

12. Once the equipment is set up and is in good working order with a reliable Internet connection, the Employee shall refer to the supplemental information provided to them in order to establish remote connectivity to the SterlingRisk network, including, but not limited to, the “Remote Desktop Instructions” and “Work From Home Technology Guide” documents.  Questions regarding I.T. equipment setup may be submitted to the SterlingRisk I.T. Department by either completing a Help Desk ticket through the Help Desk ticketing system, calling the Help Desk line at 516-719-8747, or sending an email from an @sterlingrisk.com email address to itsupport@sterlingrisk.com; and 

13. This Agreement may be executed by facsimile signature or email with .PDF attachment and in any number of counterparts, and each counterpart shall for all purposes be deemed an original.  All counterparts shall together constitute but one and the same agreement.
  

______________________________	     		___________    
Employee Signature					Date


IN ORDER FOR EQUIPMENT TO BE ORDERED/SHIPPED, EMPLOYEE SHALL SIGN AND FORWARD A FULLY EXECUTED COPY OF THIS AGREEMENT TO THE STERLINGRISK I.T. DEPARTMENT AT INFORMATIONTECHNOLOGY@STERLINGRISK.COM

Note:  Although all best efforts will be made to have equipment delivered by start date, equipment availability and shipping/transit times are not guaranteed.  You should have a backup plan in place with manager in case of delivery delay.  
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